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Position Announcement

Hyattsville Safe Streets Initiative Program Coordinator

The City of Hyattsville is seeking an individual to fill the position of Contractual Grant Coordinator for the Hyattsville Safe Streets Initiative Grant.  This is a grant funded, contract position with an annual salary range of $45,000 - $50,000.  Placement within the range will be based on qualifications and experience. There are no other employment benefits associated with the position.  

The Hyattsville City Police Department Safe Streets Initiative (HSSI) addresses crime in the City and surrounding contiguous areas in Prince George’s County.  The program aggressively tracks offenders by utilizing a security integration model of multi-agency collaboration with State, County and municipal public safety agencies and community partners.  Grant funds provide salaries, overtime pay and program supplies to support crime reduction patrols, supervision and containment of priority offenders, warrant service, nuisance abatement, patrol officers training, reduction of juvenile truancy and enhanced technology and equipment.  
The HSSI Coordinator is a newly created civilian contract position.  This person is responsible for:

· Scheduling and attending all coalition meetings and preparing all of the necessary reports associated with the project.

· Taking and maintaining all meeting minutes  

· Tracking the assigned tasks and maintaining all statistics associated with the project. 
· Educating all participants in the program about the HSSI’s goals, objectives and outcomes

· Acting as a liaison with the Maryland Governor’s Office of Crime Control and Prevention and the timely submission of all reports to that office.

· Assisting the grant funded Crime Analyst

· Completing an HSSI annual report.  

Applicants are required to complete and submit a City of Hyattsville employment application which is available online at www.hyattsville.org, along with a resume, cover letter and three professional references.  The City of Hyattsville is an Equal Opportunity Employer without regard to race, color, religion, national origin, sex, ancestry, marital status, age, sexual orientation, disability, political or union affiliation.  Applications may be picked up at the Hyattsville City Administrative Office, 4310 Gallatin Street, Hyattsville, MD, at the 3rd floor reception area, Monday thru Friday, 8:30 a.m. to 5:00 p.m. or Fax information to 301-985-5007.

The position remains open until filled. Questions may be directed to Vivian Snellman, Human Resources Director at 301 985-5043.

The City of Hyattsville is an Equal Opportunity Employer without regard to race, color, religion, national origin, sex, ancestry, marital status, age, sexual orientation, disability, political or union affiliation.  

ADDITIONAL INFORMATION: The tasks identified are intended only as illustrations of the various types of work performed.  The omission of specific duties does not exclude them from the position if the work is similar, related, or a logical assignment to the position, and the City in its sole discretion, reserves the right to modify the duties of the position.
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